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|
1 Introduction

This document is prepared based on the business scenarios covered for supplier to use I-Supplier Portal to update their information electronically.
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1.2 List of Abbreviations

Acronym Description
(B) Button

LoV List of Values
(T) Tab
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2 Supplier Profile Management

This process involves to update to date Supplier profile as per the requirement of Nama Group and it’s subsidiaries.

2.1 Create or Update Address Book

Note: Login as Supplier user in iSupplier Portal

Navigation: iSupplier Portal Fill Access (R) > Administration (T) > Profile Management > Address Book

M FYE Dhofar Power Comp X y [ Address Book

&«

x New Tab x =D

C | @ nhdevebs01.ehc.com.om:8000/OA_HTML/OA jsp?page=/oracle/apps/pos/supplier/webui/SuppAddrBkPGaretainAM=Y& _ti=1723343703&oapc=19&0AMC=75556_279_0&menu=Y&oaMenulevel=4&oas=Vzg3fIRWvBZh & vr | B

ORACLE iSupplier Portal

| Logged In As PATH@GMOIL. COM

Supplier Home  Orders  Shipments Finance  Administration @ Assessments

Profile Management

Address Book

General
Personalize Table Layout: (TableLayout)
Company Profile Personalize "Address"
Create |
Organization
Address Name & Address Details Country == Update Remove
Address Book :
A P.O_BOX:588 'y
MUSCAT MOSeAT 11e Oman & i |
Contact Directory
Salalah »
Salalah Salalah 411 Oman P m
Business Classifications
Seeb
Seeb Oman 7> i}
Product & Services Seeb 211 :
Sohar »
Schar Oman 7
Banking Details Sihar 511 - m

Payment & Invoicing

Surveys
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Step Action

1. Click the Create (B)

[E=Sar—_
e 9 8 @

j Create Address x\+

_HTML/(

T&iretainAM=Y8&addBreadCrumb=N8&oapc=218&oas=MNS c

p?page=/oracle/apps/pos/supplier/webui/SuppAddrEkPG&_t

4= | i nhtstebs02.ehc.com.om

|8 Most Visited @ Getting Started @B UAT
Logged In As PATH@GMOIL.COM -{

ORACL € iSupplier Portal

Administration: Profile Management: Address Book =
Create Address

* Indicates required field

Cancel Save

Personalize Stack Layout (AddrDtRN)
Supplier N\ame CAREER PATH Supplier Number 6320

Personalize Flow Layout: (SeparatorRi}
* Address Name Phone Area Code

Country Oman EI Phone Number

* Address Line 1 test Fax Area Code

Address Line 2
Address Line 3

Fax Number
Email Address

Address Line 4
* City/Town/Locality Purchasing Address
. Payment Address
County

State/Region
Province
* Postal Code

Personalize Table Layout (region5)
Personalize "Note™

Note

Hote

. include brief notes to buyer sbout the change when changing sddress information.

Include sny sdditonal details sbout the address such ss the type of address. This will be visible to other buyers within your organizstion ss well as to the supplier. A

Step Action

2. Enter Address name, Address details and Address purpose.
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/ ™ FYL Dhofar Power Comp xy [4 Create Address x (NewTab

&« C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA.jsp?page=/oracle/apps/pos/supplier/webui/SuppAddrBkPGaretain AM =Y &_ti=172334370380AMC=7555

ORACLE isupplier Portal Logged In As PATH@GMOIL.COM

Administration: Profile Management: Address Book =

Create Address Cancel | | Save
* Indicates required field

Personalize Stack Layout: (AddrDtRN)
Supplier Name CAREER PATH Supplier Number 6320
Personalize Flow Layout: (SeparatorRN)
* Address Name  Azaiba Phone Area Code
Country  Oman Phone Number 123676
* Address Line1 Azaiba Fax Area Code
Address Line 2 Fax Number
Address Line 3 Email Address
Address Line 4
* City/Town/Locality
County

¥ Purchasing Address
¥ Payment Address

RFQ Only Add
State/Region nly ress

Province

* Postal Code

Personalize Table Layout: (region&)
Personalize "Note"

Note

Note |Please Approve the new Address for CAREER PATH|

)
Include any additonal details about the address such as the type of address. This will be visible to other buyers within your organization as well as to the supplier. Also, include brief notes to buyer about the change when changing address information

About this Page Privacy Statement |

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All nghts reserved.

[EE -1 < F¥) & W) ) 153 1) il ) 0 o @ oz=-cevcor~rou-

Step Action

3. Click the Save (B) to submit new address request.
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/ ™ FYL Dhofar Power Comp xy [4 Address Book x (NewTab

&« C | @ nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/pos/supplier/webui/SuppAddrPG&PosEvent=CREATE&PosSupplierNumber=12348PosPartyld = 1231604&PosSupplierName=Advanced%20Network%2 @ ¥r | @

ORACLE iSupplier Portal o | LoggedInAs PATH@GMOILCOM @

Supplier Home Orders  Shipments Finance | Administration | Assessments

Profile Management

“u Confirmation
Azaiba has been added to your Address Book.
Company Profile Address Book

Organization Personalize Table Layout: (TableLayout)
Personalize "Address”

Address Book Create |

General

Contact Directory Address Name & Address Details Country =~ Update Remove

; Azaiba »
Business Classifications Azaiba Azaiba 213 Oman 7 m

MUSCAT F.O.BOX:538

MUSCAT 115 Oman

Product & Services

Banking Details Salalah 2::::3:1 411 oman

Payment & Invoicing Seeb Seeb
Seeb 211

Surveys Sohar
Sohar Sihar 511 Oman

Oman

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All nghts reserved. About this Page Privacy Statement

m - T = —
- ‘ > - - A 341 PM
'C' @J = ] d bekp - Q) OEW : CBRUOKTTROES 221/2017 ||

Step Action

4, Address has been added to Address book.
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2.2 Create or Update Contact Directory

Note: Login as Supplier user in iSupplier Portal
Navigation: iSupplier Portal Fill Access (R) > Administration (T) > Profile Management > Contact Directory

Logged In As PATH@GMOIL.COM "[

ORACLE isupplier Portal |

Supplier Home Orders Shipments Finance | Administration | Assessments

Profile Management

Contact Directory : Active Contacts

General
Personalize "Contacts Table"

Company Profile Create | |
Organization First Name - Last Name -~ Phone Number - Email <~ Status User Account Remove Addresses Update
Address Book cp capa 123442 CP@gmoil.com Current v @ = 7
Contact Directory Mohammed Mohammed@gmoil com Current m El e
Business Classifications PATH PATH PATH@gmoil.com Current v E] = 7
Product & Services Testing Test tst_123@gmoil com Current Ej a;' é y

Banking Details

» Contact Directory : Inactive Contacts
Payment & Invoicing

Surveys
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Step Action

1. Click the Create (B).

/ [1 Add/Update Contact b WA

&« C | ® nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/pos/supplier/webui/SuppCntctDirPG&_ti=1328747703&retainAM=Y&addBread Crumb=N&oapc=22&o0as=pihPPdxiKW8vYL8n)qQpHw.. Qv+ 0O

ORACLE iSupplier Portal "t |  Logged In As PATH@GMOIL.COM

Administration: Profile Management: Contact Directory =

Create Contact Cancel @ Save

* Indicates required field

Personalize Header: (ContactRN)
Personalize Default Double Column: (region2)

Contact Title
First Name
Middle Name

* Last Name
Alternate Name
Job Title
Department
Contact Email

Url

Phone Area Code

Phene Number

Phone Extension

Alternate Phone Area Code
Alternate Phone Number
Fax Area Code

Fax Number

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement

e LI « I & MmN F I o o< s cnicnt e ]

Document No: NSS/DE-SCM/SOP/ML/OPU-003 | Rev No: 1.0 | Effective Date: Page 10 of 34




0.fo.ub 65 Jiuitoll ciloaal cloJ
Nama Shared Services L.L.C

Step Action

2. Enter the Contact Person Details.

/ [1 Add/Update Contact e WA

&« C | ® nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/pos/supplier/webui/SuppCntctDirPG&_ti=1328747703&retainAM=Y&addBread Crumb=N&oapc=22&o0as=pihPPdxiKW8vYL8n)qQpHw.. Qv+ 0O

ORACLE iSupplier Portal "t |  Logged In As PATH@GMOIL.COM

Administration: Profile Management: Contact Directory =

Create Contact Cancel @ Save

* Indicates required field

Personalize Header: (ContactRN)
Personalize Default Double Column: (region2)

Contact Title Mr. ¥ Phone Area Code

First Name Phone Number |12341334

Middle Name Phone Extension

* Last Name Ahmed Alternate Phone Area Code

Alternate Name Alternate Phone Number

Job Title Fax Area Code

Department Fax Number
Contact Email Ahmed@gmoil.com

Url

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement
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Step Action

3. Click the Save (B)

/D Contact Directory b WA

&« C | ® nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp2page=/oracle/apps/pos/supplier/webui/SuppCntctPG&PosEvent=CREATE&PosPartyld=12316048&_ti=1328747703&retainAM=Y&addBreadCrumb=Y&0OAMC=G&oapc=24 @ ¥ o

ORACLE iSupplier Portal "t |  Logged In As PATH@GMOIL.COM

Supplier Home  Orders  Shipments  Finance | Administration = Assessments

Profile Management

-u Confirmation
Ahmed has been added to your Confact Directory.
Contact Directory : Active Contacts

General
Company Profile

Organization Personalize "Contacts Table"

Create |
Address Book

First Name = Last Name - Phone Number <~ Email <~ Status -~ User Account Remove Addresses Update

Contact Directory
Ahmed 12341334 Ahmed@gmoil.com Pending m

Business Classifications
capa 123442 CP@gmoil.com Current

Product & Services
KHAN 1235432 KHAN@gmoil.com Pending

Banking Details
Viohammed Mohammed@gmoil.com Current

Payment & Invoicing
PATH PATH PATH@gmeil.com Current

Surveys
Testing Test tst_123@gmoil com Current

p Contact Directory : Inactive Contacts

About this Page Privacy Statement

nazem | |

B i &%
S RE 22172017

Document No: NSS/DE-SCM/SOP/ML/OPU-003 | Rev No: 1.0 | Effective Date: Page 12 of 34




0.fo.ub 65 Jiuitoll ciloaal cloJ
Nama Shared Services L.L.C

Step Action

4, Contact has been added to Contact directory.

Associate Address to Contact person

ORACL.E isupplier Portal Logged In As PATH@GMOIL.COM -*E

Supplier Home  Orders Shipments Finance | Administration = Assessments

Profile Management

General - Confirmation

Ahmed has been added to your Contact Directory.

Company Profiie Contact Directory : Active Contacts

Organization Personalize "Contacts Table"

Create |
Address Book
First Name == Last Name =~ Phone Number == Email = Status -~ User Account Remove Addresses Update

Contact Directory
Ahmed 12341334 Ahmed@gmoeil.com Pending ﬁj = p »

Business Classifications Manage Address

capa 123442 CP@gmeil.com Current 4

Product & Services
KHAN 1235432 KHAN@gmoil.com Pending

Banking Details
Miehammed IMehammed@gmeil.com Current

Payment & Invoicing
PATH PATH PATH@gmoil.com Current

Surveys
Testing Test tst_123@gmoil.com Current

» Contact Directory : Inactive Contacts
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Step

Action

Click the Manage Address icon.
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/ [4 Addresses

e

C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA jsp?page=/oracle/apps/pos/supplier/webui/SuppCntctDirPG&_ti=13287477038iretainAM =Y8&addBreadCrumb=N&oapc=2680as=IUuffvSmf-VqTGdv6 TNVDw.

ORACLE isupplier Portal

| Logged In As PATH@GMOIL.COM
Administration: Profile Management: Contact Directory >

Address Associations for Contact

The addresses associated with the contact can be maintained in this page.

Cancel  Save
Personalize "Address Associations for Contact D

:
Address Name

Address Details
MNo results found.

Remove

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All rights reserved.

About this Page Privacy Statement
7 Qe 1M & Y = W 18 TE 4 i) fen e @5 meenaenTgl - ]
Step Action

Click Add row Button to associate Address to contact.
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/ [4 Addresses

&« C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA jsp?page=/oracle/apps/pos/supplier/webui/SuppCntctDirPG&_ti=13287477038iretainAM =Y8&addBreadCrumb=N&oapc=2680as=IUuffvSmf-VqTGdv6 TNVDw. @+ 0

ORACLE iSupplier Portal o |  Logged In As PATH@GMOIL.COM

Administration: Profile Management: Contact Directory =

Address Associations for Contact Cancel | [Save
The addresses associated with the contact can be maintained in this page.

Personalize "Address Associations for Contact D_'
o+
===}

F| Add Another Row Address Details Remove

javascriptvoid(0); About this Page Privacy Statement

nasem ||
221/2017

@ e @ TTEB (™

Step Action

7. Select the Address to associate.
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/ [4 Addresses

e

C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA jsp?page=/oracle/apps/pos/supplier/webui/SuppCntctDirPG&_ti=13287477038iretainAM =Y8&addBreadCrumb=N&oapc=2680as=IUuffvSmf-VqTGdv6 TNVDw.

e 0O
ORACLE isupplier Portal

|  Logged In As PATH@GMOIL.COM
Administration: Profile Management: Contact Directory =
Address Associations for Contact

Cancel  Save
The addresses associated with the contact can be maintained in this page.

Personalize "Address Associations for Contact D_'

EE
=

Address Name Address Details

Remove
MUSCAT

@

FP.O.BOX:588, MUSCAT, OM

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All rights reserved

3 [ e VM « Y = M s ) e ey

Step Action

About this Page Privacy Statement

— ™
» 1135 PM
o & Fo) -
vesktop (D) ® 8 4 O @B T TH G

8. Save the Details
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2.2.1 Approve Contact Request

Note: Login as Supplier Administrator
Responsibility: Supplier Administrator Responsibility

Navigation: Supplier Administrator Responsibility > > Supplier Home > Supplier profile Update request > Supplier Contact Request

f&uppller Profile Management = \+ (=

€ ) | nhdevebsO1.ehc.com.om:8000/0A_HTML/OA.jsp?OAFunc=POS_SUPPLIER_CONT_REQ_FUNCE: ti=140208468380apc=3&0as=FrUOBMNducAEnu8MIToKHw.. @ || Q Search Ll =] ¥y #H =

&) Most Visited @ Getting Started

ORACLE' supplier Management d | Logged In As EHL008T

Suppliers | Import  Administration
Home Supplier User Management | Hierarchies = Search D&B | Tasks

Suppliers: Home =

Supplier Profile Change Requests

Search

Personalize "Search"
Profile Element Contact [

Supplier Q

m

Go

Select Contact Requests: | Approve  Reject |

Select All | Select None

Select Request Type <= Request Date ¥ Contact First Name - Contact Last Name -~ Supplier Name -~ Supplier Number <= Update
] New Contact 27-Feb-2017 Ahmed CAREER PATH 6320 s
] New Contact 27-Feb-2017 KHAN CAREER PATH 6320 s
] Change fo existing confact 22-Feb-2017 Supplier-1 Supplier-1 7763 s

Comments

Document No: NSS/DE-SCM/SOP/ML/OPU-003 | Rev No: 1.0 | Effective Date: Page 18 of 34
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Step Action
9. Click the Update icon.
T — - R [F=ER =
fNewContactRaqust x + =l
€ ) () | nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/pos/request/webui/PosPriChgContPGadirectQueryltem=18&addBreadCrumb=Y&retainAM= Y& _ti=140208 @ || Q Search w B + & =

B Most Visited @ Getting Started

ORACLE supplier Management | LoggedinAsEHLODET % [

Suppliers: Home >  Supplier Profile Change Requests »
New Contact Request Cancell| [Reject)| [TApprove

Supplier Name
Supplier Number
Contact Title
First Name
Middle Name

* Last Name
Alternate Name
Job Title
Department
Email Address
Url

User Account

Personalize "User Account”
Create User Account For The Contact [

Addresses For the Contact

Personalize "Addresses For the Contact”
Personalize "Addresses linked to this contact”

Address Name ..

MUSCAT P.0.BOX:588 MUSCAT OMAN 115 OMAN

Address Details

CAREER PATH
6320

Mr B

Ahmed@gmoil.com

Status

Current

Requested By PATH PATH

Requested Date

Phone Area Code

Phone Number

Phone Extension

Alternate Phone Area Code
Alternate Phone Number
Fax Area Code

Fax Number

Inactive Date

27-Feb-2017

12341334

(example: 27-Feb-2017 19:45:00)

Contact Descriptive Flexfield

>

2 ¢ & % al

7]

About this

@ K

mn

Remove

@

Pane Statement
1aspm ||
2/27/2017
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Step Action

10. Select ‘Create User Account for the Contact’ check box to create supplier user.

T — ——
‘[New Contact Request =\ + .

e i) | nhdevebs01.ehc.com.om:8000/0A_HTML/OA jspTpage=/oracle/apps/pos/request/webui/PosPriChgContPGRidirectQueryltem=18addBread Crumb=Y&retain AM="Y8_ti=140298 <

B Most Visited @ Getting Started

ORACLE’ supplier Management ] ) | Logged In As EHLOOST
Suppliers: Home >  Supplier Profile Change Requests =
New Contact Request Cancel  Reject Approve
Supplier Name GCAREER PATH Requested By PATH FATH
Supplier Number 8320 Requested Date  27-Feb-2017
Contact Title  Mr. [w] Phone Area Code
First Name Phone Number | 12341332
Middle Name Phone Extension L
* LastName Ahmed Alternate Phone Area Code
Alternate Name Alternate Phone Number
Job Title Fax Area Code
Department Fax Number
Email Address  Ahmed@gmail.com Inactive Date fa
Url (ecample 27-f
User Account
Personalize “User Account”
Create User Account For The Contact )
* Username  Ahmed@gmoil com
Responsibilities
Personalize “Responsibilities”
Personslize "Responsibilities”
Select All | Select None
Select Responsibility Application
iSupplier Portal Full Access iSupplier Fortal
[E]  Surply Chain Collsberation Flanner Advanced Supply Chain Planning
[E] Sourcing Supplier Sourcing
[F]  Plan to Psy Supplier View iSupplier Portal
[C]  supplier Profile Manager iSupplier Portal
[F]  Supplier Frofile Manager (View-only Gontact Directory) iSupplier Fortal
[[]  Supplier Profile & User Manager iSupplier Fortal
[C]  Supplier Profile, User and Task Mansger iSupplier Fortal

=

11:19 PM
2/27/2017
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Step Action

11. Click the Approve (B)

4
j New Contact Request

€ | () | nhdevebsl.ehc.com.om:

|8 Most Visited @ Getting Started

ORACLE’ supplier Managemen

3&retainAM=Y8&addBreadCrumb=Y&O0AMC=R&o

jol

e O+ A=

In As EHLO0ST -[

Suppliers: Home >  Supplier Profile Change Requests =

New Contact Request

Supplier Name:
Supplier Number
Contact Title
First Name
Middle Name

* Last Name
Alternate Name
Job Title
Department
Email Address.

url

User Account

Personalize "User Account”
Create User Account For The Contact

Respons ies

Personalize "Responsibilities™
Personalize "Responsibilities”
Select All | Select Mone

Select Responsibility

iSupplier Portal Full Access

Supply Chain Collaberation Planner

Sourcing Supplier

Flan to Pay Supplier View

Supplier Profile Msnager

Supplier Profile Manager (View-only Gontact Directory)
Supplier Profile & User Manager

Supplier Frofile, User and Task Manager

Document No: NSS/DE-SCM/SOP/ML/OPU-003

CAREER PATH
8320

v =]

Ahmed

Ahmed@gmail.com

@ Information

The request(s) have been approved.

Application

iSupplier Portal

Advanced Supply Chain Planning
Sourcing

iSupplier Portsl

iSupplier Portal

iSupplier Portal

iSupplier Portsl

iSupplier Portsl

Rev No: 1.0 | Effective Date:

Cancel | Reject Approve

Requested By PATH PATH
Requested Date  27-Feb-2017
Phone Area Code
Phone Number 12341334
Phone Extension

Alternate Phone Area Code
Alternate Phone Number

Fax Area Code
Fax Number

Inactive Date T
(example: 27-Fed-2017 13:45:00)

1 PM
2/27/2017
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Step Action
12. The Request has been approved.

W FYI: Electricity Holding Company Supplier Collaboration Network: Confirmation of Registration inbox  « ]
Inbox (1,946) Workflow Mailer-DEV via namagroup.onmicroscft.com @ 11:20 PM (2 minutes ago) - -
Starred to AHMED [~
Sent Mail To  AHMED

Sent  27-FEB-2017 23:20:16
Drafts ID 5541000
WorkOrder (1) You have been registered at Electricity Holding Company for access to their supplier collaboration netwaork. You can log on with the usermame AHMED@GMOIL.COM and the password MjD:F27F7.
More - When you first log on, you will be required to change your password for security purposes. Contact administrator for additional information.
Thank you.
®  Srram ES
sy

This message encloses confidential infermation and is intended only for the individual recipient. If you are not the recipient addressee you should not transmit, distribute or copy this message. Please inform the sender
immediately by e-mail if you have received this message by mistake and erase this message from your system. Any opinions expressed in this e-mail are those of the author and do not necessarily reflect the opinions of
EHC or its Group of Electricity Companies.

Step Action

13. Oracle Application URL is communicated to supplier user with Username and Password details through email.
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Navigation: iSupplier Portal Fill Access (R) > Administration (T) > Profile Management > Business Classification

/ [% Business Classifications X (M FVE Electricity Holding C- x W&

&« C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA jsp?page=/oracle/apps/pos/supplier/webui/SuppBusClassPG&retainAM=Y8L_ti=132874770380apc=3080AMC=75556_281_0&menu=Y&oaMenulevel=4&0as=7GHyYMW

ORACLE isupplier Portal

Supplier Home Orders  Shipments Finance | Administration | Assessments

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Classifications
Product & Services
Banking Details
Payment & Invoicing

Surveys

Business Classifications

Personalize Table Layout: (BtnRN)

Certification

Personalize "Certification”
L0 I certify that | have reviewed the classification below and they are current and accurate.

Personalize Default Double Column: (reCerttbl)
Last Certified By

Personalize Flow Layout
@ TIP Date format example: 27-Feb-2017

Personalize "Business Classification Table"

Classification =~ Applicable Minority Type Certificate Number

DCRP
IBAN

TENDER BOARD

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All rights reserved.

¢ =N

Document No: NSS/DE-SCM/SOP/ML/OPU-003

Rev No: 1.0 | Effective Date:

Certifying Agency
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Cancel

Expiration Date

s
i)
)

Cancel
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Step Action

1. Select Required Business classification and enter certificate number and Expiration date if applicable

/ [ Business Classifications X (M FYE Electricity Holding C %X W %

&« C | @ nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/pos/supplier/webui/SuppBusClassPG&retainAM=Y&_ti=13287477038&0apc=3080AMC=7

ORACLE isupplier Portal

Supplier Home  Orders  Shipments  Finance | Administration = Assessments

Profile Management

s Business Classifications
eneral

Personalize Table Layout: (BtnRN)
Company Profile Cancel

Organization

Certification
Address Book

Personalize "Certification”
Contact Directory | certify that | have reviewed the classification below and they are current and accurate.

Business Classifications Personalize Default Double Column: (reCerttbl)
Last Certified By
Product & Services

Personalize Flow Layout
Banking Details @ TIP Date format example: 27-Feb-2017

Personalize "Business Classification Table"
Payment & Invoicing Classification =~ Applicable Minority Type Certificate Number Certifying Agency Expiration Date

Surveys DCRP v 24354564 [28-Feb-201 7Y
IBAN o

TENDER BOARD [

Cancel

(c) 1998, 2015, Oracle or its affiliates. All rights reserved. About this Page Privacy Statement

=) ) r 1130 PM
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Step Action

2. Click the save (B).

/D Business Classifications 3 % [™] FYI:Electricity Holding € x W %

&« C | @ nhdevebs0l.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/p

ORACLE isupplier Portal

Supplier Home  Orders  Shipments  Finance | Administration | Assessments

Profile Management

General

Company Profile
Organization
Address Book
Contact Directory
Business Classifications
Product & Services
Banking Details
Payment & Invoicing

Surveys

-y Confirmation
‘Your classifications have been saved.

Business Classifications

Personalize Table Layout: (BInRN)

Certification

Personalize "Certification”

/supplier/webui/SuppBusClassPG&tretain AM=Y&_ti=1328747703&0AMC=

| certify that | have reviewed the classification below and they are current and accurate.

Personalize Default Double Column: (reCerttbl)
Last Certified By

Personalize Flow Layout
@ TIP Date format example: 27-Feb-2017

Perscnalize "Business Classification Table"
Classification < Applicable

DCRP v
IBAN

TENDER BOARD

Minority Type Certificate Number

24354564

Document No: NSS/DE-SCM/SOP/ML/OPU-003

Certifying Agency

Rev No: 1.0 | Effective Date:

1_0&menu=Y&oaMenulevel=480apc=31&cas=0uchlegw_vo [CRR Il ¢ |

Logged In As PATH@GMOILcom @

Cance|

Expiration Date

28-Feb-2017
Y
e
Cancel

11:30em | |
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N
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Step

Action

Classification has been saved.

2.4 Create or Update Product and Services

Note: Login as Supplier user in iSupplier Portal

Navigation: iSupplier Portal Fill Access (R) > Administration (T) > Profile Management > Product & Services
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ORACLE isupplier Portal Logged In As PATH@GMOILcom @) -’[

Supplier Home Orders Shipments Finance | Administration | Assessments

Profile Management

s Products and Services
eneral

Company Profile
Personalize "Products and Services Table"
Remove Add |
Address Book Select All | Select None
Select Code Products and Services Date Added Approval Status View Sub-Category

Organization

Contact Directory

0000 DEFAULT 31-Jan-2017 Approved
Business Classifications

1310 RUBBER & ELASTOMERS 31-Jan-2017 Approved

Product & Services
1411 PAPER PRODUCTS 31-Jan-2017 Approved

Banking Details
2010 MINING & QUARRYING MACHINERY & EQUIPMENT 21-Feb-2017 Approved

P 1t & Invoici
ayment & fnvereing 0000 DEFAULT 31-Jan-2017 Rejected
Surveys 1310 RUBBER & ELASTOMERS 31-Jan-2017 Rejected

1411 PAPER PRODUCTS 31-Jan-2017 Rejected

Copyright (c) 1998, 2015, Oracle a r its affiliates. All nghts reserved. About this Page Privacy Statement
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Step Action

1. Click the Add (B).
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_/ [ Add Products and Servic X ‘ M FYI: Electricity Holding € % W& %

&« C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA.jsp?page=/oracle/apps/pos/supplier/components

ORACLE isupplier Portal

Administration: Profile Management: Preduct & Services =

Add Products and Services: : ( CAREER PATH)

Cancel Apply

Personalize "NewPSTableLayout"
® Browse All Products & Services
Search for Specific Product & Service
Personalize "Products and Services Categories T.."
Previous 1-10 ¥ Next10 b

Code Products and Services <~ View Sub-Categories Applicable
Products and Services Categories Table }

0000 DEFAULT Applicable

1310 RUBBER & ELASTOMERS Applicable
1411 PAPER PRODUCTS Applicable
1510 FUELS Applicable
1511 GASEOUS FUELS & ADDITIVES Applicable
2010 MINING & QUARRYING MACHINERY & EQUIPMENT Applicable
2012 OIL & GAS DRILLING & EXPLORATION EQUIPMENT ) Applicable
2315 INDUSTRIAL PROCESS MACHINERY & EQUIPMENT & SUPPLIES ) Applicable
2324 METAL CUTTING MACHINERY & ACCESSORIES ) Applicable
2327 WELDING & SOLDERING & BRAZING MACHINERY & ACCESSORIES & SUPPLIES |] Applicable

Previous 1-10 v Next10 B

-
bettop” D ® B eRaOET T ¢

Step Action

2. Select the applicable Product and Services.
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_/ [ Add Products and Servic X ‘ M FYI: Electricity Holding € % W& %

&« C | ® nhdevebs0l.ehc.com.om:8000/0A_HTML/QA.jsp?page=/oracle/apps/pos/supplier/components/webui/PosPSMainPG&retain AM =Y&_ti=1328747703&0AMC=75

ORACLE isupplier Portal

Administration: Profile Management: Preduct & Services =

Add Products and Services: : ( CAREER PATH)

Cancel Apply

Personalize "NewPSTableLayout"
® Browse All Products & Services

Search for Specific Product & Service

Personalize "Products and Services Categories T.."

Code
0000

1310

141

1510

151

2010

2012

2315

2324

2327

Products and Services -~

DEFAULT

RUBBER & ELASTOMERS

PAPER PRODUCTS

FUELS

GASEOUS FUELS & ADDITIVES

MINING & QUARRYING MACHINERY & EQUIPMENT

OIL & GAS DRILLING & EXPLORATION EQUIPMENT

INDUSTRIAL PROCESS MACHINERY & EQUIPMENT & SUPPLIES

METAL CUTTING MACHINERY & ACCESSORIES

WELDING & SOLDERING & BRAZING MACHINERY & ACCESSORIES & SUPPLIES

View Sub-Categories

Products and Services Categories Table l

B s % @7 T E® (G

Previous 1-10 ¥ Next10 b
Applicable
Applicable
Applicable
Applicable
Applicable
Applicable
Applicable
Applicable
Applicable
Applicable

[ Applicable

Previous 1-10 v Next10 B

1u3sem | |

2/27/2017

Action

Click the Apply (B).
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/D Confirmation XXM Inbox [1,949) - eamalert: X ‘

&« C | @ nhdevebs01.ehc.com.om:8000/0A_HTML/OA jsp?page=/oracle/apps/pos/supplier/components/webui/PosPSNewPGAOAMC=GalsearchType =search&fwkQBSearchTypeSource=/oracle/apps/pos/supplier/components/we @ ¥r | @

ORACLE iSupplier Portal S o | LoggedInAs PATH@GMOILCOM @

1, Confirmation
Personalize "Confirmation”
The following Product and Service categories have been added to your profile.

* INDUSTRIAL PROCESS MACHINERY & EQUIPMENT & SUPPLIES

Return to Products and Services

Copyright (c) 1998, 2015, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement
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Step Action

4, Confirmation Message: Product and Service categories have been added to your profile.
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2.5 Update Lenience which Expired

Note: Login as Supplier user in iSupplier Portal
Navigation: iSupplier Portal Fill Access (R) > Administration (T) > General >

Supplier will have to delete the expired licensee attachment and upload the renewed one.

= ORACLE isupplier Portal

Logged In As CORPORATE.PAYMENTS@OMANTEL.OM

Supplier Home  Orders  Shipments Finance  Administration = Assessments

Profile Management

General
eneral

Organization Name OMAN TELECOMMUNICATIONS COMPANY DUNS Number
Company Profile

Supplier Number 2491 Tax Registration Number

Qrganization Alias Taxpayer ID
Parent Supplier Name Country of Tax Registration

Address Book Parent Supplier Number

Contact Directory Attachments

Business Classifications
Search

Product & Services
Note that the search is case insensitive
Banking Details Title Go

p Show More Search Options
Payment & Invoicing

Surveys Add Attachment | ==+

Seq -~  Title = Type -~  Description -~ Category -~ Last Updated By . Last Updated - Usage -~ Update Delete Publish to Catalog
1 2491 pdf File From Supplier EHT0014 20-Dec-2016 One-Time 7 G
2 FW MEDCO Bills and File From Supplier EHT0014 29-Aug-2017 One-Time 7 jim} G&
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Once supplier will upload the renewed license(decrements) then need to update the license detail in application

Support in above case CR certificate was expired and supplier have deleted the old document and upload the new one. Now supplier need to follow the
below navigation update the CR number and new expiry date in I-Supplier Portal

Navigation: iSupplier Portal Fill Access (R) > Administration (T) > Company Profile> Supplier Onboarding>

= ORACLE isupplier Portal

[= '}

Supplier Home  Orders  Shipments  Finance § Administration iAssessmentS

Profile Management

Organization

General

Company Profile Overview | Supplier Onboarding | Performance Evaluation ~ Supplier Survey
QOrganization
Address Book Tender Board Registration

Contact Directory

Tender Board Registration Number Tender Board Registration Expire Date fe
Business Classifications (example: 21-Dec-2023 )
Product & Services
) . DCRP Registration
Banking Details
Payment & Invoicing () DCRP Grade A applicable () DCRP Grade B applicable [J) DCRP Grade C applicable (J DCRP Grade D applicable (D) DCRP Grade E applicable DCRP Registration Number

Surveys

Oman Chamber of Commerce
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Scroll down to the license(decrements) which detail need to update

[ DCRP Grade A applicable [ DCRP Grade B applicable [J DCRP Grade C applicable [J DCRP Grade D applicable [ DCRP Grade E applicable DCRP Registration Number

Oman Chamber of Commerce

Oman Chamber of Commerce Number Oman Chamber of Commerce Expire Date [

(example: 21-Dec-2023 )

Goods Import License

Goods Import License Number Goods Import License Expire Date i
(example: 21-Dec-2023 )

CR Details

u

CR Number 1640747 CR Expiration Date  21-Apr-2020 Y
(example: 21-Dec-2023 )

SME ( Ryada)
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Once updated, Save your work.

93
W K £ B | LoggedInAs CORPORATEPAYMENTS@OMANTELOM (@) !

sments

Cancel Save

:rformance Evaluation  Supplier Survey

Tender Beard Registration Number Tender Board Registration Expire Date fe
(example: 21-Dec-2023 )

() DCRP Grade B applicable [CJ DCRP Grade C applicable [J DCRP Grade D applicable () DCRP Grade E applicable DCRP Registration Number DCRP Expire date e
(example: 21-Dec-2023 )
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